Notary Public Application Process®

Below is the current process to apply to serve as a notary public.

Applicant downloads notary
public application from
Secretary of State’s website.

Applicant completes
application and forwards it
to their Legislative
Delegation, with check for
$25.00 filing fee made
payable to the Secretary of
State.

Legislative Delegation
verifies that application is
complete, including checking
with the State Election
Commission to verify that

applicant is a registered
voter.
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The Notaries Division verifies
and processes application.

Legislative Delegation

forwards application to the
Secretary of State’s Notaries

Division.

Legislative Delegation
endorses application.

The Notaries Division prints

commission and mails it to

the newly appointed notary
public.

Within 15 days of receipt of
commission, the notary
public enrolls their
commission with the clerk of
court in the county in which
they reside.”

*The failure of a notary public to enroll
their commission with the clerk of court
does not invalidate their commission or
their notarial acts.
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Proposed Notary Public Application Process*

Below is the process to apply to serve as a notary public
if the revisions proposed by the Secretary of State were

adopted by the General Assembly. In order to increase Applicant downloads
efficiency and conserve state resources, the Secretary of notary public application
State recommends that Section 26-1-15 be amended and from Secretary of State’s
Sections 26-1-20 and 26-1-25 be repealed to allow website.

notary public applicants to submit their applications
directly to the Secretary of State’s Office.

According to the agency, this would increase efficiency
and conserve state agency resources by having only one

office, rather than two offices, process the applications. Within 15 days of receipt
Processing time for applications could be reduced from Applicant submits of commission, the notary
4 to 12 weeks to only 1 to 2 weeks. Having only one application to Secretary of public enrolls their

office process applications would provide a single point State, along with the commission with the clerk

of contact for citizens seeking to become a notary. $25.00 filing fee. of court in the county in
which they reside.

The Notanes Division

The Notaries Division prints commission and

verifies and processes

application mails it to the newly

appointed notary public.
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